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Support for administrative & legal formalities

Registration of residence, pension and health insurance –these are all matters for which immigrants
need to make a variety of administrative visits in Germany. In addition, qualified professionals from non-
EU countries must apply for a residence permit  within three months. If your new recruit does not yet
have sufficient German skills, it makes all the more sense to provide active support for these
administrative and legal matters.

Recognition of qualications

If you have recruited qualified professionals for the healthcare sector, they will generally need to have
their vocational qualifications recognised. Helping your new recruit to do so is another aspect of a
welcoming culture. Under the new Recognition Act, qualified professionals from abroad are legally
entitled to apply for recognition of their vocational qualification at any time. Supply your recruit with
information about the recognition procedure: the respective authority, contacts and costs. You can find
out more in the “Acknowledgement and recognition of qualifications” section.

The “ ” project team provides further support tools for the
recognition procedure.

The German social security system

Note that foreign qualified professionals who live and work in Germany have the same rights and
obligations as German employees under social security legislation. Make sure that you apply for a
replacement certificate from the tax office in plenty of time. The social security obligations do not apply
solely if the employee is coming to Germany on deployment.

Tax and social security:  In most cases, foreign employees will have to pay income tax in Germany.
You must inform your new recruit of this. Explain to your new recruit what taxes and social security
contributions will be withheld from their gross salary. That will help them understand the differences
between gross and net salary. 

Compulsory insurance: Inform your new recruit in plenty of time about the five compulsory types of
insurance: health insurance, long-term care insurance, pension insurance, accident insurance and
unemployment insurance. One important decision is which health insurance fund to join. Also make sure
that you register your new recruit with social security to ensure that they receive a social security card
promptly and, consequently, that a pension account will be opened for them. You will find more
information on this in the section entitled “Living in Germany”.

Unternehmen Berufsanerkennung

https://www.bundesregierung.de/breg-en
https://www.make-it-in-germany.com/en/
https://www.make-it-in-germany.com/en/looking-for-foreign-professionals/targeted-recruitment/entering-working-in-germany/
https://www.make-it-in-germany.com/en/looking-for-foreign-professionals/targeted-recruitment/acknowledgement-and-recognition-of-qualifications/
https://www.unternehmen-berufsanerkennung.de/
https://www.make-it-in-germany.com/en/living-in-germany/insurance/
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Statutory pension: Bring the attention of your foreign employee to the fact that if they move back to
their home country, they can take any pension rights from their statutory pension insurance with them.
You will find information about this in the section entitled “Jobs”.

Information on the web

KOFA (centre of excellence for securing a supply of qualified professionals)

Diversity Charter

Show more

International Society for Diversity Management

Recommended action for introducing diversity management in businesses

Introducing diversity management in businesses

Diversity management missions and services

https://www.make-it-in-germany.com/en/jobs/social-security/
https://www.kofa.de/mitarbeiter-finden-und-binden/als-arbeitgeber-positionieren/diversity-management
https://www.charta-der-vielfalt.de/en/
http://www.idm-diversity.org/deu/index.html
https://www.make-it-in-germany.com/en/looking-for-foreign-professionals/successful-integration/day-to-day-support/formalities/
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